BUYING GUIDE « Paper

The type of paper you use to print your documents can have a big impact on the
results you want to achieve. Consider the following when making your selection.

BRIGHTNESS/SCALE

* Measures how much light a sheet of paper reflects.

* Higher brightness ratings make sharper text and images.

* The U.5. uses the GE/Tappi scale, represented with a number below 100; the international
scale incorporates numbers higher than 100.

* Standard file copy and internal document brightness is 82 (102-106 international). For color
and attention-worthy documents, a minimum of 96 (10B-112) brightness is recommended.

WEIGHT

» (Office paper ranges from 20 to 32 Ib.

* Heavier papers are better for high color saturation and have higher opacity.
Heavier papers are ideal for graphics and text-heavy purposes.

* 2a-b. and 28-b. paper are suggested for presentations, proposals and reports.

CHOOSING ENVIRONMENTALLY PREFERABLE PAPER

Look for these icons throughout the section,
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DID YOU KNOW?

Laser paper delivers the most professional-looking results and is an ideal choice for sales
and marketing presentations. Laser paper offers sharper, crisper text and images.

BETTER Multipurpose paper—recycled, white or colored—provides good results on most office machines.
It's a great choice for impaortant internal decuments and reports.

GOOD  Copy paper is the most economical choice for everyday, high-volume copier needs. It's best
for drafts, memos, faxes and proofing.
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